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Ethics Committee of the Faculty of Arts and Humanities, University of Cologne 
Application form (01/2025) 

Application for evaluation of a research project 

Title/name of research project 

Name and address of the person primarily responsible for the research project 

Surname, first name: 

Adress: 

Telephone no: 

E-Mail:

Are other researchers involved in the research project? 

Name/ faculty/institution: 

Status of the research project 

New project Follow-up project 

Is financing planned by a funding organization? 

Yes No (self-funded) 

If yes: Is an ethic vote required by the funding organization? 

Yes  No  

Funding organization: 

Is this a proposal for the alternative two-stage procedure for DFG proposals? 

Yes  No 
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Has consultation already taken place with the Data Center for the Humanities (DCH) of the 
Faculty of Arts and Humanities of the University of Cologne?  

Yes No 

Planned date for the start of data collection 

How high do yourself estimate the risk for the participants? 

Minimal more than minimal  uncertain 

Short summary of the research project  
(max. 400 words, e.g. objectives, sample, methodological approach, scientific findings) 
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Attatched with the application... please mark “yes” if applicable; with “n/a” (“not applicable”) if 
the facts are irrelevant (e.g. no project application was submitted) 

Yes n/a 
All steps of the research process in tabular form 
including (if applicable) a summary of the type and number of participants, instructions, tasks, ques-
tionnaires (naming only) and details of the methods used (mandatory) 
Information on the recruitment of participants  
(by telephone, e-mail, social media, printed advertisements, flyers, interviews, etc., mandatory) 
Information and education of participants 
(mandatory) 
Declaration of consent for participation in the study 
(mandatory, please give detailed reasons if not provided) 
Extra declaration of consent for video and/or audio recordings 
(mandatory, if intended) 
Debriefing for studies with active or passive deception 
(mandatory, if intended) 
Declaration as to whether the application has previously been submitted to another 
ethics committee (mandatory).  
If yes, enclose statement/ declaration of no objection (mandatory, if intended) 
Research proposal  
(mandatory if study funded by funding organization) 

Questionnaire for your own assessment of the research project; please mark “yes” or “no” if not 
applicable in field n./a. (“not applicable”) 

Yes no n/a 
1. Voluntariness
Is the voluntary nature of participation guaranteed? (Please also check whether 
special incentives or dependency relationships impair voluntariness) 
2. Legal capacity
Will persons take part in the study who are unable to give their own consent to participate 
because they are underage, of limited capacity or incapable of judgment (e.g. babies, small 
children, persons under the age of 18, persons who are not legally capable of giving con-
sent)? 
3. Vulnerable and marginalized groups of people
Will people who belong to a particularly vulnerable group participate in the study (e.g. people 
with special needs, people in inpatient or outpatient treatment facilities or in prison, people 
with dementia, people in old people's homes, discriminated persons, marginalized groups, 
pregnant persons, illegal migrants, people in precarious circumstances, students or employ-
ees of the institute)? 
4. Cultural sensitivity
Will people or groups of people participate in the study in whose encounters the awareness 
of cultural sensitivity must be taken into account to a particular degree? 
5. Discontinuation
Are participants assured that they can discontinue the study at any time without giving rea-
sons and without negative consequences? 
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Yes no n/a 
6. Inclusion and exclusion criteria
Are there inclusion and/or exclusion criteria for the participants? 
7. Information
Are the participants fully informed about the aims and purposes of the study in a language 
accessible to them? 
8. Informed consent
Is informed consent obtained in writing? 
9. Deception about participation
Is it necessary for persons to participate in the study without being informed about their 
participation at the time or without having given their consent (e.g. in the case of experi-
mental field studies, covert observation) or that they are not adequately informed about the 
purpose and content of the study (this does not include disclosure of the hypotheses)? 
10. Active deception about content, purpose, method or setting
Are persons actively and deliberately deceived about the content, purpose, method and/or 
setting of the study (e.g. by feigning false purposes, giving false information, concealing 
important information, etc.)? 

Risks 

Yes no n/a 
11. Intimacy/ stigmatization
Are questions asked on topics that could cross individual intimacy boundaries for the re-
spondents (e.g. stressful personal experiences, sexuality) or whose answers could be per-
ceived as stigmatizing (e.g. on illegal or deviant behaviour such as drug use, addictions or 
substance abuse, but also on political convictions)? 
12. Psychological stress for participants
Is it to be expected that participants will suffer psychological stress, fear, exhaustion or 
other negative effects as a result of the study? 
13. Physical risks for participants
Are any invasive measurements carried out on the study participants? Will they be sub-
jected to potentially stressful or harmful procedures? Will they be subjected to physical 
pain? Are side effects to be expected? 
14. Mental or physical risks for researchers
Is there a potential risk to researchers (e.g. psychological stress due to problematic inter-
view topics and situations)? 
15. Dealing with relevant findings
Are there likely to be relevant findings (e.g. signs of suicidal tendencies, abnormal labora-
tory findings) that raise the question of the right not to know? 
16. Political risks
Are there any potential political risks for participants or researchers in the study? 
17. Conflicts of interest
Are you professionally or privately connected to the participants? Do you offer material in-
centives (e.g. money, prizes) for participation in the research project?  
Is there a financial conflict of interest? 
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Data protection 

 Yes no n/a 
18. Anonymization or pseudonymization 
Is the data either completely anonymized (so that no connection of the data to persons is 
possible) or pseudonymized (storage of the data with a personal code; associated data 
and names stored in separate files) and are the provisions of the applicable data protection 
regulation taken into account in each case?) 

   

19. Data access 
Is it ensured that only persons under an obligation of confidentiality have 
access to personal data (e.g. storage in a locked cabinet, password-protected computer 
file)? 

   

20. Deletion of personal data at the request of participants  
Can participants request the deletion of their data at any time using a personal code and 
are they informed about it? Alternatively: If no personal code is generated, can the deletion 
be requested directly after the study and is information provided about this? 

   

21. Data erasure after a specified statutory retention period 
Is the deletion of personal data ensured after the expiry of a specified statutory retention 
period and are the participants informed of this? 

   

22. Confidentiality of other participants without a duty of confidentiality  
Are participants in group settings explicitly asked to maintain confidentiality with regard to 
the personal information disclosed by other participants? 
information disclosed by other participants?  

   

23. Publication strategy 
Both the publication of research data and the publication of research results require ethical 
considerations. Does the chosen form of anonymization or data aggregation ensure 
that the participants in your project are not at risk of being identified? 

   

24. information rights 
Do the participants have the opportunity to be informed about the research results after 
completion of the study? 

   

 

If you have ticked one or more questions in the gray box, please also submit a detailed explanation 
of the respective point (in each case with the heading “Statement on xx”, e.g. “Statement on point 
13”). Please also address the cost-benefit aspect of the study and, in the case of data protection, 
the relevant legal framework conditions. 

 

 

 

 

 

 

 



6 
 
 

 

Additional information  

In the following section, we would like to ask you to list any other ethical criteria that are relevant to 
your research area. If necessary, please also submit a detailed explanation of the respective point 
(with the heading “Statement on xx”, e.g. “Statement on your additional point. Please also address 
the cost-benefit aspect of the study and, in the case of data protection, the relevant legal framework. 

 

 

 

 

 

 

 

Declaration by the person primarily responsible for the research project 

I confirm that all information provided in this application is correct and in accordance with the ethical 
guidelines of the professional association relevant to my field of research. In the case of an applica-
tion to a funding organization, I also confirm that the information provided does not deviate from the 
information in the application to the relevant funding institution.  

I am aware that the ultimate responsibility for compliance with the guidelines lies with me. 

 

 

 

Place, date Signature (responsible manager) 

 

 

 

Attachments 

Please provide further relevant information in the following order: 

1. research procedure in tabular form as well as the study information and informed consent forms 
for study participants that will be used in the study. 

2. if applicable, statements on indicated points (questionnaire) 

3. if applicable, statement from another ethics committee 

4. if applicable, research proposal (if research is funded by a funding organization) 
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